UNIVERSE
CORPORATE
SERVICES

—
Universe provides a complete range of professional

corporate services, offering all-round support to your
business. With extensive knowledge in different industries,
our experienced team can develop a customized solution ’
for your business to assist you in every step towards
success.

+ Advise on any real estate & tenancy issues
* Assist with employment-related legal matters
» Handle the required procedures and documents relating
to intellectual property matters
* Provide advice on litigation & dispute resolution
* Provide support for the compliance with the Securities and .
Futures Commission Regulation
* Provide advice on license application and compliance
issues relating to fintech
* Provide advice on data privacy compliance Legal Support
* Assist in the progress of mergers & acquisitions Services*
* Provide advice on restructuring & insolvency matters
» Assist in negotiation of any contractual matters

» Handle payroll calculation and payments

* Prepare pay slips and payroll reports

* Process allowances and expense Payroll Administration
reimbursements Services

* Do bookkeeping
D * Prepare statutory accounts
. * Prepare bank reconciliations
» Handle disbursements
Accounting * Provide cash management

Services * Prepare reports on cash flow and budget
* Provide interim accounting personnel

For Listed Companies For Private Companies
'=]] * Provide advice on compliance with relevant laws * Incorporate entity in different recognized jurisdictions
% and_re_gulatlo_ns « Establish and operate bank accounts
) + Assist in setting up a corporate governance * Provide nominee directors and shareholders,
Corporate S_ecretarlal framework and related processes and mechanisms company secretary, authorized representative and
Services for compliance trustee services
* Provide support for publication of corporate financial « Provide registered office
results » Maintain statutory registers and records
* Provide due diligence and corporate health check - Provide documents relating to the changes of
services directors, members, company secretaries or
* Manage repurchase of shares and issuance of company names
mandates » Manage liquidation and deregistration processes
« Establish and maintain Registers / Index Books * Provide patent and trademark services

* Prepare corporate governance report

* Prepare documentation and disclosure information

* Prepare notices, proxy forms and reply slips for
annual, committee, board and other general

meetings * Legal Advice, if needed, will be provided by our trusted HK qualified legal partners.

Q 17/F., Leighton Centre, 77 Leighton Road, = info@ucorp.hk
Causeway Bay, Hong Kong ¢ (852) 3748 8234

Universe Corporate Services Limited
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